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In order to register online, go to the MyAUR webpage (https://my.aur.edu/ics) and log in with your 

ID and password. 

 

Online course registration is available starting on: Tuesday March 28 (8:00 AM) and ends on 

Thursday April 6, 2023. 

 

To register for courses, select Online registration under the Student Tab, in the left-hand menu. 

 

You will have to select the Term you want to register for:  

•  Summer I 2023 

•  Summer II 2023 

•  Fall 2023 

(Division: Undergraduate) 

 

1. Registration agreement form 

 

For each term you will have to “sign” the Registration Agreement form. 

Upon acceptance you will be able to start the online registration.  

 

 
 

 

https://my.aur.edu/ics
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Some students might be requested to also Complete the Personal Info Update form 

You will be asked to complete or confirm your Personal Information. Be aware that some fields are 

free text (ex. your e-mail address) and others are drop down menus to select from (ex. citizenship). 

 

When indicated, some information is required (ex. date of birth) and you will not be able to submit 

the form unless all the required fields are completed. 

 

Your consent will be required to comply with the EU Student Privacy policy. 
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2. On-line course Registration  

 

You may register for a class by entering its Course Code number and clicking “Add course(s)” 

If you are not familiar with a course code or possible course sections, you can look it up using the 

Course Search Tab on the right. 
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When using the Course Search, please make sure to select  

the correct Division (U1 for Undergraduates, GR for Graduate students). 

 

Fill out the search fields: ex. Course code begins with MKT, in order to retrieve all the Marketing 

courses offered. 

 

If you would like to see the complete course offering list, just hit “Search” leaving all fields blank 

 

Select the courses by clicking the add box, and hit the “Add Courses” button on the bottom of the 

page. 

 

You can see if the course you want to add is still open by looking in the Status column (O= Open, 

F= Full) 

 

Degree-seeking students in good standing can register up to 17 credits during a regular Fall or 

Spring semester, (or up to 6 credits for a Summer semester). 
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The courses you selected will now appear in “Awaiting Advisor Approval”, unless you were 

prompted an error message (due to schedule conflict, course overload, missing pre-requisites, etc.). 

Your courses will be placed on ’reserve’ until your Advisor approves them.  

Please note that until you are on ’reserve’ for a course, you will not have access to the course page 

(My Courses) of our MyAUR LMS / Learning Management System. 
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If you are ready and sure about your course selection you can hit the “Email your advisor” button 

(bottom left). (in case of multiple advisors, only select your primary advisor). 

This will automatically send a message to your advisor to notify him/her that you have selected 

your courses and that you are waiting to have your registration approved.  

 

In case you still need to modify your course selection, click on the “Drop” box of the course to 

drop , and then hit “Cancel Courses”. To add another course, follow the procedure described 

above. 

Please note that once your Advisor approves your courses, they will appear in the “Your schedule 

(Registered)” list table for the term you registered for. 

 

If you need to further change your schedule you can add & drop online (during the registration or 

add & drop period), following instructions above and requesting approval from your advisor.   

 

You can also print a pdf version of you schedule clicking on the Student Schedule link, under the 

“Academic Information” menu. Please note that this pdf schedule also includes the date and time of 

your final exam. (Final exam dates and times will be visible a week before the semester starts) 
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Alternatevely you can view or print your Student schedule by Time, showing it as a timetable. 
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Note that courses with a non-traditional format have been classified under ”Type of course”. 

From here you can see that a course will be taught on site, or that the course is a 1-credit Fieldtrip, 

etc. 

Detailed schedule information will be available in the course syllabus. 

 

Course Syllabi 

Course syllabi are available through the Course search & syllabi page on MyAUR 

(http://www.my.aur.it/ICS/Course_Offerings__Syllabi.jnz ). To view the syllabus for a particular 

course, click on the course link from the search results page and you will find a downloadable pdf 

of the syllabus. 

 

 

Wait-lists 

If a course is “Full”, you have the option to register for it anyways and the system will place it as 

“waitlisted” for you. The system keeps track of waitlists requests in chronological order as they 

come in. The system does not automatically manage the waitlists as openings occur. Waitlists are 

managed directly by the Registrar’s Office at AUR who will notify students on the waitlists as spots 

become available. 

 

Need to change your e-mail address or mailing address after you completed registration? 

If you need to change your e-mail address, mailing address or telephone number recorded in our 

student database, you can submit the changes by clicking the circle in the top right of the screen (it 

will have your picture in it if you submitted one). It will give you a speech bubble telling you 

welcome back and provide a ”My profile & Settings” link. Click the link to go to your  ”My Profile 

and Settings” page.   

 

http://www.my.aur.it/ICS/Course_Offerings__Syllabi.jnz
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You can add, update or change your profile information in the drop down menus, including adding 

a photo and a campus name if you prefer. The use of campus vs legal name is explained there. 

Please remember that these changes are not immediate. They must go through a manual review and 

could take a few days.  

 

 
 

 

Forgot your password? 

In case you forgot your password and need to have it reset to the original password, please write to 

computerservices@aur.edu  

Once you have reset your password, we recommend you close your browser window and open a 

new session. This will avoid the cache sending your previous password to the MyAUR system. 

 

 

mailto:myaur@aur.edu
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Students with a Hold 

Degree-seeking students on financial hold will not be able to register online, but should use a 

paper registration form, to be approved by their advisor and returned to the Registrar’s Office. 

The student will be registered once the hold has been lifted and according to class availability at 

that time. 

 

 

Search field on MyAUR 

 

 

 

In case you want to search for sepecific information or document on MyAUR, you can use the 

Search field (next to you name and password). 

This tool can be particularly useful in case you are looking for a course syllabus (without knowing 

when the course was offered). It is advised to use a specific keyword to narrow down the search 

results. 

 

 

 


